	[Your Business Name]
[Street address, City, Postcode, Country]
[Phone] · [Email]
	QUOTATION
No: [QT-2026-001]
Date: [date]
Valid until: [date]



QUOTATION FOR
[Client / Company Name]
[Client address]

	#
	Description of work
	Qty
	Rate
	Amount

	1
	[e.g. Concept design & 3D views]
	1
	60,000
	60,000

	2
	[e.g. Site supervision — 3 months]
	3
	15,000
	45,000

	3
	[Item]
	
	
	

	4
	[Item]
	
	
	

	Subtotal
	105,000

	Total
	105,000


Currency: [e.g. USD — US Dollars]
TERMS & CONDITIONS
1. This quotation is valid for 30 days from the date of issue.
1. 50% advance payment is required to confirm the work; the balance is due within 7 days of delivery.
1. Prices exclude applicable taxes (VAT, GST or sales tax) and any work not listed above.
1. Any change in scope will be quoted separately before work begins.
For [Your Business Name]
 
Signature & date
