	[Your Business Name]
[What you do — e.g. Brand & Web Designer]
[Street address, City, Postcode, Country]
[Phone] · [Email]
	QUOTATION
No: [QT-2026-001]
Date: [date]
Valid until: [date]



QUOTATION FOR
[Client / Company Name]
[Client address]

	Service
	Qty / Hrs
	Rate
	Amount

	[e.g. Logo & brand identity]
	1
	25,000
	25,000

	[e.g. 5-page website design]
	1
	40,000
	40,000

	[Service]
	
	
	

	Total
	65,000


Currency: [e.g. USD — US Dollars]
TERMS & CONDITIONS
1. This quotation is valid for 15 days from the date of issue.
1. 50% advance is required to begin; the balance is due on delivery, before final files are released.
1. Two rounds of revisions are included; further revisions are billed at [amount] per round.
1. The timeline starts on receipt of the advance and all required content.
For [Your Business Name]
 
Signature & date
